Making a booking

Step 1
Login to System

Step 2
Click Manage Booking

NN

Step 3
Enter Voucher
Reference Number

N

Step 4
Choose the activity
and location for
experience

Step 5
Check or enter the
customer’s details

System Login

User Name:

supplier
Password: esescscsee
Culture: English - Great Britain v

LOGIN »

Welc 0844 888 2882

VOUCHER BOOKING

WELCOME TO THE BUYAGIFT ONLINE BOOKING SYSTEM

Please select one of the options available to begin managing your account with us.
Manage Booking

Manage Billing

e Manage bool

s
So
v

0844 888 2882

ADD NEW BOOKING

0844 888 2882

ADD NEW BOOKING

© cusromeroeans - @

Vouch b VALIDATE >
1265.8UY36666 or 1007.020608-BUYIETES4)

Notes

Choosen Activity 1011007 - Ferrari Thrill v

Choosen location Northamptonshire - 6th gear v

Voucher Redemption Payment £100.00
Promotion Fee (Inc VAT) £30.00
Balance of Voucher Redemption Payment £70.00

(Inc. VAT where applicable)

NEXT >

ADD NEW BOOKING
o o o

< PREVIOUS NEXT >




Step 6
Check and confirm
details

Step 7

Booking confirmed

0844 888 2882

ADD NEW BOOKING

Booking Details

Voucher Number BUY13837

Activity Name Crystal Cholce

First Name John

Last Name Matthews

Contact No. 418641586

Emall johnm@email.com

Event Date 01/11/2010

CHANGE DETAILS > 4 PREVIOUS NEXT >

0844 888 2882 Emall

ADD NEW BOOKING

Booking Details Notes

RO e Buyi3ss? Voucher has been exchanged
Activity Name Crystal Choice

First Name John

Last Name Matthews

Contact No. 418641586

Emall joham@email.com

Event Date 01/11/2010

ADD ANOTHER BOOKING »

BACK TO HOMEPAGE >

Help

Logout




Raising a statement of account for selected vouchers

Home MANAGE BOOKING MANAGE BILLING

Welcome Email Help Log Out
Manage booked vouchers
There are 2 new Bookings From 9-May-2011 2| To 9-May-2011 2 | )
Your Statement of Account Summary ( )
Buyagift PLC Supplier

Kingmaker House

Wycombe Air Park
15 Station Road

Booker Marlow

New Barnet

SL7 3DR
Herts

accounts@wycombeaircentre.co.uk
EN5 1NZ

Supplier VAT Registration No.
Buyagift VAT No.

This screen shows you a summary of all your booked vouchers. The
buttons at the bottom of the page allow you to raise a request for payment

for this sum.



You may not wish to produce a statement of account for all the vouchers that
you have entered. In this case, click the “View Details” button.

Manage booked vouchers

:2. ( )

Click here to view a list of all the
Your Statement of Account Summary vauchers you have booked

There are 116 new Bookings From  |12-Jan-2011 =1 To v27—May-2011

Buyagift PLC Supplier

Kingmaker House DRIVERS DREAM DAY S

15 Station Road The Coach House

New Barnet Mallory Park Kirkby Mallory Leics
Herts LES 7QE

EN5 1NZ emily@everymanracing.co.uk
Buyagift VAT No. Supplier VAT Registration No.

The screen below will pop up. Use the ‘select all’ button to mark all the
vouchers as ticked. You should then work through the voucher list, un-
ticking each voucher that you want in your statement. If you do not want a
voucher in your statement, leave it ticked.

Ferrari and North Yorkshire -

1027206- Lamborghini Everyman -
O 30/03/2011 25/07/2011 1027206 Driving Yorkshire Air = Daniel jones £145.00 £43.50 £7.25 £36.25
buy626133a )
Experience Museum at
Offer Elvington
Driving Thrill ~ North Yorkshire -
with Photo, Everyman - )
10211756- o P ! T Brian
O BAG252873 30/04/2011 25/07/2011 10211756 Passenger Ride  Yorkshire Air Whittington £109.00 £38.15 £6.36 £31.79
and Damage Museum at
Waiver Offer Elvington
North Yorkshire -
Exclusive Audi Everyman - )
0 9210055 500412011 2510712011 10210069 R8 Driving Blast| Yorkshire Air | o2 £5000  £17.70 £205  £1475
buy648446 X Rimmer
Special Offer Museum at
Elvington
Ferrari and North Yorkshire -
1027206- Lamborghini Everyman -
O 31/03/2011 25/07/2011 1027206 Driving Yorkshire Air  Russ Woolley £145.00 £43.50 £7.25 £36.25
asdad4632 .
Experience Museum at
Offer Elvington
- Click "select all". All the boxes will now be ticked. UNTICK the vouchers you YWANT in the statement.
" Any vouchers you want to REMOVE from the statement, you should leave ticked.
SELECT ALL p | | REMOVE SELECTED BOOKINGS p SAVE >

Click “remove selected bookings”. Then click “save” to return to the
previous screen.



You should now be back on the Manage Booked Voucher page. The total for
the amount in the Statement of Account (visible in the bottom right of the
screen) should now be updated and will show the total amount for the
vouchers you selected.
If you are happy with these details, you should save the Statement of
Account using the button on the bottom left (do not use the “save and send”
button at this stage.) This makes sure the details are safe and refreshes the

page.

buyaaqift

HOME MANAGE BOOKIN

Your Statement of Account Summmary (View details)

Buyagift PLC

Kingmaker House
15 Station Road
New Barnet
Herts

ENS5 1NZ

Buyagift VAT No.

Supplier Bank Details
BANK NAME

ACCOUNT NAME

SORT CODE

ACCOUNT NUMBER

IBAN

SWIFT/BIC

PAYMENT CURRENCY

Save and send

G MANAGE BILLING

NT NO:

Barclays
Airkix
43-89-67
4363466346
GB 26454624
ISO 5834

GBP

0844 888 2882 Email Help Logout

STATEMENT OF ACCOUNT

STATEMENT OF ACCOU

STATEMENT OF ACCOUNT DATE:

Supplier
Airkix
602 Marlborough Gate

Central Milton Keynes
MK9 3XS

Supplier VAT Registration No.

Totals

her R: ion Pay t £100.00
Promotion Fee (Inc VAT) £30.00
Bal of Vi her Red ion Pay t £70.00

(Inc. VAT where applicable)

© Buyagift 2010 All rights reserved

Finally, in order to submit the Statement of Account, click “save and send” in
the bottom left hand side of the screen. Your Statement will be passed to us for

processing



Step 1
Login to System

Manage Billing

System Login

User Name: supplier

Password: |

Culture: English - Great Britain v

LOGIN »

Weikcome

VOUCHER BOOKING

WELCOME TO THE BUYAGIFT ONLINE BOOKING SYSTEM

0844 888 2882

Please select one of the options available to begin managing your account with us.

Step 2
Click Manage Booked
Vouchers

NS

Step 3
Click “View details” to
edit the vouchers
contained within

Statement (in popup
screen)

Step 4
Click “Save and send” to
submit to Buyagift.

N

Manage Booking

Manage Billing

=4

Manage booked vouchers

Saved statement of accounts

.
.
.
.

Vouchers not avallable for billing

There are 391 new

Buyagift PLC

Kingmaker House
15 Station Road
New Barnet
Herts

ENS5 INZ

Buyagift VAT No.

Date: 01/12/2010
Statement Of Account No: 200-21

Supplier Bank Details

BANK NAME Barclays
ACCOUNT NAME Airkix

SORT CODE 43.89.67
ACCOUNT NUMBER 4363466346
1BAN GB 26454624
SWIFT/BIC 150 5834

PAYMENT CURRENCY  GBP

Save and send > Save only

w details

0844 888 2882 Email Help

MANAGE BOOKED VOUCHERS

Supplier

Alrkix

602 Mariborough Gate
Central Milton Keynes
MK9 3XS

Supplier VAT Registration No.

Totals

Voucher Redemption Payment £100.00
Promotion Fee (Inc VAT) £30.00
Balance of Voucher Redemption Payment £70.00

(Inc. VAT where applicable)

Logout




